SCHOOL APPROVAL APPLICATION
Institution of Higher Learning, Non College Degree, Flight

Any educational institution which enrolls, or is likely to enroll, veterans or dependents in postsecondary programs must be approved by the Oklahoma State Accrediting Agency (SAA). This form is to be completed to request a modification of approval in order for the SAA to consider your institution for continued approval under Chapter 36, Title 38, 3675 and 3676, CFR 21.4253 & CFR 21.4254 10, U.S. Code. 

INSTRUCTIONS:  Complete and sign application. Do not leave any section blank.  Two (2) original copies with original signature and all materials (including ALL required attachments) are to be submitted to the State Accrediting Agency at the address on page 3 of this application. Applications that are incomplete will be disapproved and the submission will be returned to the facility. 
I. ACTION REQUESTED   ☒ New School Approval                                If previously approved, please provide 
Facility code:     
II. IDENTIFICATION
	Institution Information

	Note: Branches or locations associated with the school’s main campus must be submitted on a separate application.

	[bookmark: Text46]Institution Name:      

	Street Address:      

	Street Address:      

	City:       
	State:  OK
	Zip Code:      

	Mailing Address:      

	Mailing Address:      

	City:       
	State:  OK
	Zip Code:      

	Institution Website:      

	Institution Administrator

	Name:      
	Title:       

	Email:      
	Phone Number:      

	Point of Contact(s)
(Certifying Official(s) who will serve as Contact person for SAA approval and U.S. Dept of Veterans Affairs)

	Name:      

	Title:      
	Phone Number:      

	Email:       
	Fax Number:      

	

	Name:      

	Title:      
	Phone Number:      

	Email:       
	Fax Number:      


III. INSTITUTION STATUS
1. Please select:   ☐  Institution of Higher Learning    ☐ Non-College Degree	
2. Please select all that apply:	☐ Public     ☐ Private   	☐ Proprietary for Profit   ☐ Flight         
3. Institution Accredited by: 	☐ Higher Learning Commission of the North Central Association
				☐ Oklahoma State Regents for Higher Education
				☐ Oklahoma Department of Career and Technology Education
		☐ Other (Please specify)      
		☐ Unaccredited 

4. This request applies to:	☐ Graduate ☐ Undergraduate ☐ Professional ☐  Associate ☐ Certificate/Diploma	
5. How many active veterans/dependents are currently enrolled at your facility, excluding Chapter 31?       

6. If previously approved:
What was the reason for withdraw?      
		What was the date of your last compliance survey?         /       /      
		What was the date of your last SAA approval?        /       /      
												
7. Certification processing will be completed:     ☐   On-Site 	  ☐ Centralized	  (Approved by VA:   ☐Yes    ☐ No)   

	If centralized certification is selected, please provide the following information regarding the central location and school certifying official at the location:	

	Institution Name:      

	Street Address:      

	Street Address:      

	City:       
	State:  OK
	Zip Code:      

	Contact Name and Title:      
	Contact Title:      

	Email:      
	Fax Number:      

	Phone Number:       
	Cell Number:      



By Signing below:

1. The institution understands that if approved, in order to remain as an approved VA Education facility in the State of Oklahoma, it is the responsibility of the institution to submit all required documents to SAA annually for approval.

2. The institution understands that it is responsible for protecting GI Bill® beneficiary’s Personal Identification Information. 
3. “I certify that the school’s administration, directors, owners, and instructors are of good reputation and character”.


4. The institution understands and agrees not to use statements that are erroneous, deceptive, or misleading in their advertising practices. It is understood that my institution cannot use the words “GI Bill®” without the trade mark symbol. We also understand that we cannot use the phrases “VA Approved” or “Approved by VA” or words to that effect. 

5. The institution agrees to furnish any additional information needed by the State Accrediting Agency to its duly authorized representative by request within 30 days of notification. It is understood that if the requested information is not received within the 30 days, the approval request will be denied and all submitted documents will be returned to your institution for resubmission when documentation is available. 

6. “I hereby certify that all information contained in this application and in the accompanying school catalog and materials is true and correct in content and policy”.  

[bookmark: _GoBack]							               	 ____________________            ________________
Signature of Authorized School Official		          Title				           Date

Two (2) original application packets with original signatures and all materials (including ALL Required Forms) are to be submitted to the Oklahoma State Accrediting Agency.

Oklahoma State Accrediting Agency				Contact Us	
4045 N.W. 64th Street, Suite 205					Phone: (405) 879-9600
Oklahoma City, OK 73116					E-mail: oksaa@odva.state.ok.us 

INSTITUTION REQUIREMENTS
Please respond to each requirement in detail.  All responses should be indicated by entering the page number or attachment number in the right column.  If a requirement does not apply please indicate by entering N/A in the right column. The SAA will need two (2) certified copies of the following documentation:
	1. Provide documentation that indicates the school is financially sound and capable of fulfilling its commitments for training. Complete pages 12-14 and the information must cover the school’s last 24 months of operations. A CPA Financial Form is an acceptable financial document

	Attachment/Page#
     

	
2. Submit a copy of all the following from which the school has received, if applicable;
a. Certificates of recognition, affiliations or other memberships;  
b.  State and Governmental agencies;
c.  Copy of the Memorandum of Understanding (MOU), if you are operating on a military installation; 
d. Certificate of Good Standing for a corporation or a Certificate of Fact of Existence for an Oklahoma L.L.C.


	Attachment/Page#
     

	
3. Has your school received any disciplinary action from any agencies or associations within Oklahoma or any other state? If so please provide copies of the disciplinary action and the corrected action taken by the school or resolution.


	
Attachment/Page#
     

	4. Submit a copy of Lease Agreement on building or facilities in which the facility occupies. 

	
Attachment/Page#
     

	5. Submit a floor plan drawn to scale with dimensions showing locations of stationary equipment, lavatories and supply rooms, doorways and windows.  Also submit an inventory of portable equipment.
	
Attachment/Page#
     

	6. Submit a copy of fire inspection, certificate of occupancy, health department inspection and other permits or certificates required by your locality to show the institution complies with all local, city, county, municipal, state, and federal regulations.
	
Attachment/Page#
     

	7. Provide a detailed list of the number of classrooms and student capacity of each.
	
Attachment/Page#
     

	8. Non-College Degree Institutions Only. State the length of time the institution has been in continuous operation.  (Please complete, sign, and submit the form on page 8 to document 24 months of continuous operation. Additionally, provide the transcripts and/or attendance records showing the actual enrollment dates for each student identified on the form).

	
Attachment/Page#
     

	
9. Completion of required U. S. Department of Veterans Affairs (VA) forms (located on SAA website)
· VA 22-8794 Designation of Certifying Official (Please list primary certifying official in item 5.A (1))
· VA 22-1919 Conflicting Interests Certification VI (All Institutions except public)
· VA 27-8206 Statement of Assurance, Title VI 

	Attachment/Page#
     

	
10. Submit a copy of all advertising materials used by the school.  (Please read statement below; sign and date)
	The school understands and agrees not to use statements that are erroneous, deceptive, or misleading in their advertising practices. We also understand that we cannot use the phrases “VA Approved” or “Approved by VA” or words to that effect.


                                                      ___________________________                                              Type Name                                         Signature                                                    Date




	 Attachment/Page#
     



	85/15 Rule
The following is provided for your information so you are aware of the school’s responsibility in regards to the 85/15 rule. (Please read statement below and initial)
Title 38 CFR 21.4201
Except as otherwise provided in this section, the Department of Veterans Affairs shall not approve an enrollment in any course for an eligible veteran, not already enrolled, for any period which more that 85 percent of the students enrolled in the course are having all or part of their tuition paid for them by the educational institution or by the VA under Title 38, U.S.C., or under Title 10, U.S.C. This restriction may be waived in whole or in part.
Any one approved program at your school cannot exceed 85% enrollment of people receiving VA benefits for that course. Each institution is required to track the percentage of veterans and dependents enrollments in each approved program and report the percentages to VA each time a new semester, quarter, or term starts. By law, VA cannot pay education benefits for the people who will make the enrollment percentage greater than 85%. This means that whoever is the 86th percent in any one program will not receive their benefits until that percentage is below 85%. 

Exceptions      Schools who are excluded from the 85/15 rule are those offering programs under contract with the Department of Defense and any school that is located on or immediately adjacent to a military base, or a facility of the National Guard or Selected Reserve.

Waivers       If your school has a total enrollment that consists of less than 35% veterans or dependents using VA benefits, the school may request a waiver of the reporting requirements. The school will have to demonstrate that there are less than 35% veterans enrolled in each program. VA can grant a full or partial waiver of this reporting requirement. If you would like to request a waiver, you can contact your Education Liaison Representative (ELR) to get the required forms to request a waiver. This waiver only waives the school from reporting. The percentage still must be calculated by the school. 
*Course refers to program of study, not an individual course.
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	Principles of Excellence
On April 27, 2012, President Obama signed Executive Order 13607, designed to provide information to and protect Veterans, Service members, and their families when they attend school.  This Executive Order created the Principles of Excellence which are designed to help Veterans and their families make informed choices when using one of the most valuable benefits of military service: the educational opportunities offered by the GI Bill.
 The Post-9/11 GI Bill offers Veterans, and potentially their dependents, the opportunity to reach an educational, vocational, or professional goal.  The reliable funding of the GI Bill is good for business, and as a result some Veterans find themselves dealing with folks who may not be interested in helping them find the BEST program that fits their needs.
 Institutions that agree to adhere to the Principles of Excellence are committing themselves to providing the information necessary for Veterans and their dependents to make the best decisions regarding their educational future.  These institutions agree to provide students with:
· A personalized form covering the total cost of an educational program, pre-enrollment program costs, student debt estimates, and financial aid options
· An educational plan (also called an academic plan) for all military and Veteran students
· Accommodations for Service members and Reservists absent due to service requirements
· Designated points of contact for academic and financial advising
· Accreditation of all new programs prior to enrolling students
· Institutional refund policies aligned with those under Title IV
 Another facet of the Principles of Excellence is the development of a centralized interagency system for military and Veteran students to register complaints about schools not complying with the Principles.  This system is a collaborative effort between VA, the Department of Education, and the Department of Justice along with the Consumer Financial Protection Bureau.  This will help to identify and address fraudulent activities, aggressive and deceptive recruiting practices, as well as other illegal or improper activities.
 So far, thousands of schools (more than 6,000) have agreed to participate, and the list continues to grow.  There is a map on the GI Bill website Veterans can use to search for schools that have signed on to be Veteran advocates.  
 If you have any questions, or would like to commit to upholding the Principles of Excellence, please send an email to principles.excellence@va.gov. 
Please initial to the right confirming that you are aware of the Principles of Excellence.
*If you have elected to participate, please provide a copy of the VA confirmation. 
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	The Buckley Amendment (Public Law 93-80)
The following is provided for your information so you are aware of the authority given to the Department of Veterans Affairs or State Approving Agency representative to review information for compliance surveys or other types of reviews. (Please read statement below and initial)
38 U.S.C. 3690 (c); 38 CFR 21.4209
The Buckley Amendment (Public Law 93-80) requires that institutions receiving Federal funds administered by the Department of Education must obtain the student’s consent to release information from school records.  One exception to the law, however, is that information sought in connection with a student’s application for receipt of financial aid is exempt.  It has been determined that school records relating to VA benefits fall into the “financial aid” category and are therefore exempt from the provisions of the Buckley amendment.  Therefore, the VA (and SAA) shall have access to the records of VA beneficiaries as well as non-VA students without the written consent of the student in order to monitor the school’s compliance.
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Please respond to each requirement in detail.  All responses should be indicated by entering the page number or attachment number in the right column.  If a requirement does not apply please indicate by entering N/A in the right column. A Catalog Compliance Worksheet is located on the SAA website and should be completed and submitted with each catalog. The SAA will need two (2) certified copies of the following documentation:
CATALOG REQUIREMENTS
	1. Submit two copies of the current catalog or bulletin, which shall include identifying data, such as name and address of institution, volume number or date of publication.

	Attachment/Page#
     

	2. Submit a calendar of the institution showing legal holidays, beginning and ending date of each quarter, term, or semester, and other important dates, including summer school.  Show days of operation, school hours (day, evening & nights) and schedule of classes.

	Attachment/Page#
     

	3. Submit institution’s policy and regulations relative to standards of progress required of the student (Please complete, sign and submit the Standards of Progress Policy form on page 10) and institution’s policy and regulations relating to student conduct and conditions for dismissal for unsatisfactory conduct; this form does not relieve the school’s responsibility of establishing and maintaining this policy.

	Attachment/Page#
     

	4. Submit detailed schedule of fees, charges for tuition, books, supplies, tools, student activities, laboratory fees, service charges, rentals, deposits, and all other charges.

	Attachment/Page#
     

	5. Complete and submit an Approval Curriculum Worksheet (SAA Form 2203) for each program for which approval is requested, showing the institution’s requirements for graduation. 

*An electronic workbook is being provided.  Each program should have its own tab within the workbook. Add a tab for each additional program. 

*Follow the directions on the INSTRUCTIONS tab of the workbook.

*All required fields must be completed.

*Provide a hardcopy of each Approval Curriculum Worksheet with your submission and  submit the electronic workbook to oksaa@odva.state.ok.us 
	Attachment/Page#
     

	6. List all programs of education that is provided in part or whole by another school or entity under contract. Provide the name and complete address and phone number of such school or entity that is providing the training.  Also provide copies of all contract/MOU.

	Attachment/Page#
     

	7. Please provide a copy of the school’s policy or the catalog page number that shows the number of graduate hours that constitutes full time enrollment. This policy must be included in the school’s catalog.
	Attachment/Page#
     

	8. Submit policy and regulations of the institution relative to granting credit for previous education and training.  This must indicate that the institution maintains a written record of the previous education and training of the veteran or eligible person and clearly indicates that appropriate credit has been given for previous education and training, with the training period shortened proportionately and the eligible person and DVA so notified (Please complete, sign, and submit enclosed School’s Prior Credit Policy form,  this form does not relieve the school’s responsibility of establishing and maintaining this policy.
	Attachment/Page#
     



Pages 8 – 14 must be completed, however, if you have existing documents that contains the requested policies or reports, you may submit those in lieu of these pages. The prior credit form must be signed even if a policy is in place.  

Schools wishing to have Flight Programs considered for approval under Title 38 CFR 21.4253, 21.4254, and 21.4263 must also submit two (2) certified copies of the following documentation to SAA:
FLIGHT APPROVAL REQUIREMENTS
	1. Submit two copies of the Air Agency Certificate; effective thru a future date, lists the programs the FAA has rated/approved for the school (comm., instrument, etc.)
	Attachment/Page#
     

	2. Submit two copies of Training Course Outline (TCO). Must be FSDO approved (stamped) and provides the following information; course objective (vocational?), training sites, aircraft, Chief Flight Instructor, airports used during cross country flights, and what syllabus will be used. 

	Attachment/Page#
     

	3. Submit two copies of the syllabus. Must be FSDO approved (stamped) and contain information about the course including; hours for each component, total hours of dual, solo, ground, and P&P.

	Attachment/Page#
     

	4. Submit two copies of Veterans Information Bulletin (VIB). 

	Attachment/Page#
     

	5. Submit two copies of Aircraft Inventory including; Aircraft type, registration number, horsepower, course code in which aircraft is utilized, hourly rate for each category of training, and ownership of aircrafts. If aircraft is leased, provide copies of all contract/MOU/lease agreement.

	Attachment/Page#
     






	[image: Seal of the State of Oklahoma]
	Oklahoma State Accrediting Agency
4045 N.W. 64th Street, Suite 205
Oklahoma City, OK 73116
Tel: (405) 879-9600  Fax: (405) 879-3400
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APPLICATION FOR APPROVAL TO ENROLL VETERANS OR ELIGIBLE PERSONS


Form 2204
Rev. 12/8/2016
Page 1 of 14


Page 14 of 14

DOCUMENTATION OF CONTINUOUS STUDENT ENROLLMENT
	FOR IMMEDIATE 24 MONTHS PRECEDING THE REQUEST FOR INITIAL APPROVAL OF SCHOOL
	Name of School:
	[bookmark: Text18]     
	Date of Application:
	[bookmark: Text19]     



	
Month/Yr
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	

	
	Student Name
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INSTRUCTIONS:	Enter the name of students (at least one) enrolled for the immediate preceding 24 months.  Check the BOXES for the months of each student’s enrollment dates to show that there was at least one student (not necessarily the same student) continuously enrolled in the school.

I certify that the above students listed have enrolled and attended the school during the period(s) indicated.

												__________________________
	School Official Signature
	
	  Date



(You must provide the transcript, enrollment agreements and attendance records showing the actual enrollment dates for each student identified on this form).

SAMPLE		
STANDARDS OF PROGRESS POLICY


*This sample of information is to be used to assist the school official in completing page 10 (Standards of Progress).  Enter, as appropriate, your school’s standards on the following page.


The evaluation, grade and attendance standards for satisfactory progress are as follows:

1. Formal evaluation will be made each month or term;

2. The minimum grade average to maintain satisfactory progress is 70%.  The evaluation and procedure above for attendance will be followed for determining satisfactory academic progress;

3. The student will be evaluated as indicated by approved assessments, including homework, quizzes, tests and other assignments;

4. The minimum attendance standard to maintain satisfactory progress is 70%.  Unless the student’s contract is otherwise revised, and the Dept of Veterans Affairs so notified, the student will attend a minimum of (        ) hours per month to meet this standard;

5. If, upon formal evaluation, the student does not meet the minimum standard, he/she will be placed on probation for one month.  If, at the end of the months’ probation, the student’s cumulative attendance meets the standard, he/she will be taken off probation.

If, at the end of the probationary period, the student’s cumulative attendance and grades does not meet the standard, the veteran (or dependent) will be considered to be out of satisfactory progress.

6. The U.S. Department of Veterans Affairs will be notified (on VA form 22-1999b), with the effective date of the end of the probationary period.  His/her benefits will be terminated until such time as enough hours are made up to put the student back in satisfactory progress for the date which benefits ceased.  For any interruption in pursuit of a course, the school will notify the DVA within 30 days of the occurrence.

For all students, alternate arrangements for continuing attendance, without termination from the school may be made to make up hours, at the discretion of the school owners, by mutual agreement of all parties concerned.  However, veterans may not be certified to the U. S. Department of Veterans Affairs (DVA) for benefits during this period of make-up and the DVA must be notified (on DVA form to be provided) within 30 days of the change in student status.

Standards of Progress


Please complete the following table and return two signed hard copies to the SAA. The below should be in policy in the school’s catalog or handbook. 

	1. Please state the frequency of school’s formal evaluation for satisfactory progress
	[bookmark: Text22]     




	2. Please state the minimum passing grade and/or scale, if appropriate
	     

	3. Please describe or state the exam(s) or assessment instrument(s) used to measure student’s academic performance
	     

	4. Please state the minimum percentage of attendance required to maintain satisfactory progress
	     

	5. Please describe conditions for termination (of veterans’ benefits) due to unsatisfactory conduct or progress.  Include length of probationary period and evaluation during that period
	     

	6. Describe notification, upon interruption, to be made to U.S. Dept of Veterans Affairs
	     



	
	
	     

	Signature/Title
	
	Date




	

School’s Prior Credit Policy	







	     

	NAME OF SCHOOL



maintains a written record of previous education and training of the veteran or eligible person which clearly indicates that appropriate credit has been given by the school for previous education and training, with the training period shortened proportionately, and the person and the Department of Veterans Affairs so notified.





									           
	       Signature
	
	Date


















FINANCIAL STATEMENT

INSTRUCTIONS: Please complete following financial statement that will help SAA determine the applying school is financially sound and capable of fulfilling its commitments for training.  The information must cover the school’s last 24 months of operations.

	Income Statement for year:      
	                                                                               Page 1 of 3

	
	
	

	
	Latest FY End:      
	Operating Ratios
(Latest FYE)

	EDUCATIONAL REVENUES
	
	

	Gross Tuition
	$     
	     %

	Gross Contract Revenue
	       
	     %

	Less: Tuition Refund (current Year)
	       
	     

	Less: Textbook Expense
	       
	     

	TOTAL EDUCATIONAL REVENUES
	$     
	     %

	
	
	

	EDUCATIONAL EXPENSES
	
	

	Instructional Salaries
	$     
	     %

	Instructional Expense
	     
	     

	Student Recruitment
	     
	     

	Depreciation of Equipment
	     
	     

	Occupancy Expense
	     
	     

	Administration Salaries
	     
	     

	Officer Salaries
	     
	     

	Administration Expense
	     
	     

	Student Personal Services
	     
	     

	TOTAL EDUCATIONAL EXPENSES
	$     
	     %

	EDUCATIONAL INCOME*
	$     
	     %

	(Educational Revenue minus Educational Expenses)
	
	



     OTHER INCOME AND EXPENSE
	Use brackets for any (Net Loss) or (Net Expenses)
	
	

	Dormitory Income-Net
	$      
	     %

	Bookstore Operations-Net
	     
	     

	Interest Income & Expense-Net
	     
	     

	Other Income & Expense
	     
	     

	Extraordinary & Unusual Income& Expense-Net
	     
	     

	TOTAL OTHER INCOME AND EXPENSE
	$      
	     %

	NET INCOME (Loss) before Income Taxes
(Education Income +  Total Other Income and Expenses)
	$      
	     %

	
	


 
	FEDERAL AND STATE INCOME TAXES
	
	

	NET INCOME (Loss) AFTER TAXES*
	$      
	     %

	
*Please submit appropriate explanation if these balances are not positive.
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CORPORATION TYPE:
	
[bookmark: Check31][bookmark: Check32][bookmark: Check33][bookmark: Check34]|_| C   |_| S       |_| NON-PROFIT      |_| PUBLICLY TRADED

[bookmark: Check35]|_| LIMITED LIABILITY COMPNAY (LLC)

[bookmark: Check36]|_| LIMITED PARTERSHIP WOTH CORPORATE GENERAL PARTNER


	ASSETS
	As of Latest FY End:      
	As of Latest FY End:      

	
CURRENT ASSETS
	
	

	Cash on Hand
	$      
	     

	Cash-Restricted
	     
	     

	Accounts Receivable, Students-Net
	        
	     

	Accounts Receivable, Related Parties
	     
	     

	Accounts Receivable, Other
	     
	     

	Notes Receivable, Related Parties
	     
	     

	Notes Receivable, Other
	     
	     

	Inventory-Books &Supplies
	     
	     

	Temporary Investments
	     
	     

	Current Prepaid Expense
	     
	     

	Other Current Assets
	     
	     

	TOTAL CURRENT ASSETS
	$      
	     

	
	
	

	FIXED ASSETS
	
	

	Buildings
	$     
	$      

	Accumulated Depreciation-Building
	     
	     

	Furniture and Equipment
	     
	     

	Accumulated Depreciation- Furniture and Equipment
	     
	     

	Leasehold Improvements
	     
	     

	Amortization of Leasehold Improvement
	     
	     

	Library
	     
	     

	Accumulated Depreciation-Library
	     
	     

	Land
	     
	     

	Other Fixed Assets
	       
	     

	Accumulated Depreciation- Other Fixed Assets
	       
	     

	TOTAL FIXED ASSETS
	$     
	     



     OTHER ASSETS
	Deposits
	$      
	$      

	Other Prepaid Expenses
	     
	     

	Goodwill
	     
	     

	Revolving Book Account
	     
	     

	SFA Matching Funds
	     
	     

	Other Assets
	        
	        

	TOTAL OTHER ASSETS
	$      
	        

	Total ASSETS
	$      
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	LIABILITIES   
	As of Latest FY End:      
	As of Latest FY End:      

	
CURRENT LIABILITIES
	
	

	Accounts Payables
	$      
	     

	Notes Payables-Equipment
	     
	     

	Notes Payables-Others
	        
	     

	Tuition Refunds Payables
	     
	     

	Current Portion-Long Term Debt
	     
	     

	Payroll Taxes Payable
	     
	     

	Accrued Salaries and Wages*
	     *
	     *

	Unearned Tuition
	     
	     

	Unearned Dormitory Fees
	     
	     

	Other Current Liabilities 
	     
	     

	Other Current Assets
	     
	     

	TOTAL CURRENT LIABILITIES
	$      
	     

	
	
	

	LONG-TERM LIABILITIES
	
	

	Notes or Bonds Payable
	$     
	$      

	Mortgage Payable
	     
	     

	Other Long-Term Liabilities
	     
	     

	Accumulated Depreciation- Other Fixed Assets
	       
	     

	TOTAL LONG-TERM LIABILITIES
	$     
	     

	TOTAL LIABILITIES
	$     
	     

	
	
	

	STOCKHOLDER’S EQUITY
	
	

	Preferred Stock
	$     
	$      

	Common Stock
	     
	     

	Other Equity
	     
	     

	Retained Earnings
	       
	     

	Beginning Balance
	       
	     

	Add: Earnings (Loss) for Year
	       
	     

	Deduct: Dividends
	       
	        

	Other Retained Earnings Changes
	     
	     

	Ending Balance **
	     **
	     **

	TOTAL STOCKHOLDER’S EQUITY **
	$     **
	     **

	TOTAL LIABILITIES AND EQUITY
	$     
	     

	


  *Please submit appropriate explanation if this balance is zero.
**Please submit appropriate explanation if these balances are not positive.
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