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October 21, 1998

TO: All Appointing Authorities

FROM: Oscar B. Jackson, Jr.
 Administrator and Cabinet Secretary of Human Resources

RE: Report on Reallocation Decisions, Adjustments to Pay Grades, Salary
Assignments, and New Positions

Title 74 O.S., Section 840-2.14 requires that all agencies, boards, and commissions
report certain actions concerning the reallocation and establishment of positions and
adjustments to pay grades or salary assignments to the Office of Personnel
Management. These actions are then reported to the Governor, the President Pro
Tempore of the Senate, and the Speaker of the House of Representatives. Actions to
be reported are:

• Reallocation decisions for both classified and unclassified positions;
• Adjustments to pay grades or salary adjustments for classes in the unclassified

service; and
• All transactions in both the classified and unclassified service involving the

establishment of new positions that have not been specifically authorized by
legislative action.

As indicated in my All Appointing Authorities memo OPM 98-38, dated June 12, 1998,
amendments to this statute contained in House Bill 2802 changed the requirement for
this report to a semiannual rather than quarterly basis, with an effective date of June 8,
1998. However, we have recently received quarterly reports from some agencies for the
period of July 1 to September 30, 1998.

Based on the amendments contained in House Bill 2802 (1998), the next report
due to the Office of Personnel Management on the above actions should cover
the period of July 1, 1998 to December 31, 1998 and must be submitted to reach
the OPM Classification Division by January 15, 1999. The next report will cover
the period of January 1, 1999 to June 30, 1999 and must be submitted to arrive in
OPM by July 15, 1999.

Any questions concerning this requirement may be referred to Mr. Ron Thatcher in the
OPM Classification Division at 405-521-6347.


