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DATE: May 17, 2000 
 
 TO:  All Appointing Authorities   
 
 FROM: Oscar B. Jackson, Jr., Administrator 
   and Cabinet Secretary of Human Resources 

 
RE:  Job Content Review Training 

 
 
 The Office of Personnel Management will be presenting a Hay Guide 

Chart-Profile Job Evaluation Training seminar on May 31 and June 1, 
2000.    

 
 This job evaluation methodology is used by the State of Oklahoma to 

provide a reliable and consistent approach to determine the internal job 
worth of classified positions. The purpose of this training is to provide 
selected volunteer state employees with the knowledge and skills 
necessary to participate in Job Content Reviews (JCR) for new and 
revised job family descriptors.  Many state employees possessing these 
skills have left state employment since the last training was provided over 
three years ago.  

 
 While personnel professional candidates are not mandatory, employees 

functioning in professional capacities have been found to be best suited.  
In addition, participants in the JCR process should be available 
potentially two to three times per year for approximately four to six hours 
per JCR session. 
 
Because of the limited spaces available, please complete the nomination 
form on the second page of this memo with your candidate(s) for this 
training as soon as possible, with the highest priority candidate first.  Due 
to limited space in the seminar, agency nominations will be considered in 
the order received.  Nominations may be faxed to John Copenhaver at 
524-6942.   



 
 
 
Specific information pertaining to this seminar follows: 

 
 Name:   Hay Guide Chart-Profile Job Evaluation Training Seminar 
 
 Date:  Wednesday, May 31 and Thursday, June 1, 2000 
 
 Time:  Wednesday, 9:00 am to 5 pm; Thursday 8:15 am to 12 noon 
 

Location: Library Room, Langston University/Oklahoma City Campus 
4205  N. Lincoln Blvd., Oklahoma City, OK 

 
 

Hay Guide Chart-Profile Job Evaluation Training 
Nomination Form 

 
Employee Name Agency Phone 

Number 
Email 

    
    
    
    
    
    
    
    
    
    
 


