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OPM 03-22 
 
DATE:  May 22, 2003 
 
TO:    All Appointing Authorities 
 
FROM:   Oscar B. Jackson, Jr., Administrator and 

Cabinet Secretary of Human Resources and Administration 
 
RE:  Transition to Hourly Leave Accrual Basis 
 
This is notice that Enrolled Senate Bill 647, which was signed into law by Governor Brad Henry 
on April 28, 2003, changes the leave accrual basis for both annual leave and sick leave from a 
monthly accrual to an hourly accrual based upon hours worked (excluding overtime), paid 
leave, and holidays, not to exceed the total possible work hours for the month.  
 
This change was effected to accommodate the manner in which leave is accounted for in 
PeopleSoft, the State’s new centralized computer system.  The effective date of the accrual 
change is July 1, 2003, which was set to coincide with the original go-live date of the new 
system.  Although the system implementation has been postponed until October 1, 2003, the 
effective date of the leave accrual changeover has not been postponed.  Accordingly, the 
hourly accrual basis must begin on July 1, 2003. 
 
Implementation of this new leave accrual basis requires the use of the attached leave accrual 
tables for the years 2003 – 2011, which vary from year to year based on differences in the 
number of work hours available each month.  You will notice that the tables contain some 
small variances in the yearly accrual rates from those authorized in the statute.  These 
variances are due to rounding errors.  The system will automatically adjust the accruals in 
December of each year to eliminate these variances and assure that each employee receives 
precisely the amount of leave earned. 
 
Those agencies on the Office of Personnel Management time and leave system will not be 
required to take any action to implement the new accrual basis, since the OPM system will be 
programmed to accommodate the leave accrual change.  Agencies not on the OPM system 
should take necessary action to ensure that the accruals reflected in the attached tables are 
implemented effective July 1, 2003. 
 
Questions on this matter should be referred to Tom Patt, OPM Director of Compensation, at 
(405) 522-0422.  Questions regarding the OPM time and leave system may be directed to 
Glenda Gesell, OPM Assistant Administrator for ITS, at (405) 521-6316. 
 
Attachment 

 



HOURLY LEAVE ACCRUAL TABLES 
2003 – 2011 

2003 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 
261  2003 2003 2003 2003 2003 2003 2003 2003 2003 2003 2003 2003   

2088  23 20 21 22 22 21 23 21 22 23 20 23  261
  184 160 168 176 176 168 184 168 176 184 160 184  2088
Sick (10) 0.05681 10 10 10 10 10 10 10.45304 9.54408 9.99856 10.45304 9.0896 10.45304  119.9914

0.057692  10.00 10.00 10.00 10.00 10.00 10.00 10.45 9.54 10.00 10.45 9.09 10.45  119.99
Annual (10) 0.05681 10 10 10 10 10 10 10.45304 9.54408 9.99856 10.45304 9.0896 10.45304  119.9914

0.057692  10.00 10.00 10.00 10.00 10.00 10.00 10.45 9.54 10.00 10.45 9.09 10.45  119.99
Annual (12) 0.06818 12 12 12 12 12 12 12.54512 11.45424 11.99968 12.54512 10.9088 12.54512  143.9981

0.069231  12.00 12.00 12.00 12.00 12.00 12.00 12.55 11.45 12.00 12.55 10.91 12.55  144.00
Annual (13.33) 0.07577 13.33 13.33 13.33 13.33 13.33 13.33 13.94168 12.72936 13.33552 13.94168 12.1232 13.94168  159.9931

0.076923  13.33 13.33 13.33 13.33 13.33 13.33 13.94 12.73 13.34 13.94 12.12 13.94  159.99
Annual (16.67) 0.09467 16.67 16.67 16.67 16.67 16.67 16.67 17.41928 15.90456 16.66192 17.41928 15.1472 17.41928  199.9915

0.096154  16.67 16.67 16.67 16.67 16.67 16.67 17.42 15.90 16.66 17.42 15.15 17.42  199.99
                
                
2004 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 

262  2004 2004 2004 2004 2004 2004 2004 2004 2004 2004 2004 2004   
2096  22 20 23 22 21 22 22 22 22 21 22 23  262

  176 160 184 176 168 176 176 176 176 168 176 184  2096
Sick (10) 0.05725 10.076 9.16 10.534 10.076 9.618 10.076 10.076 10.076 10.076 9.618 10.076 10.534  119.996

0.057692  10.08 9.16 10.53 10.08 9.62 10.08 10.08 10.08 10.08 9.62 10.08 10.53  120.00
Annual (10) 0.05725 10.076 9.16 10.534 10.076 9.618 10.076 10.076 10.076 10.076 9.618 10.076 10.534  119.996

0.057692  10.08 9.16 10.53 10.08 9.62 10.08 10.08 10.08 10.08 9.62 10.08 10.53  120.00
Annual (12) 0.0687 12.0912 10.992 12.6408 12.0912 11.5416 12.0912 12.0912 12.0912 12.0912 11.5416 12.0912 12.6408  143.9952

0.069231  12.09 10.99 12.64 12.09 11.54 12.09 12.09 12.09 12.09 11.54 12.09 12.64  144.00
Annual (13.33) 0.07633 13.43408 12.2128 14.04472 13.43408 12.82344 13.43408 13.43408 13.43408 13.43408 12.82344 13.43408 14.04472  159.9877

0.076923  13.43 12.21 14.04 13.43 12.82 13.43 13.43 13.43 13.43 12.82 13.43 14.04  159.99
Annual (16.67) 0.09541 16.79216 15.2656 17.55544 16.79216 16.02888 16.79216 16.79216 16.79216 16.79216 16.02888 16.79216 17.55544  199.9794

0.096154  16.79 15.27 17.56 16.79 16.03 16.79 16.79 16.79 16.79 16.03 16.79 17.56  199.98
                



2005 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 
260  2005 2005 2005 2005 2005 2005 2005 2005 2005 2005 2005 2005   

2080  21 20 23 21 22 22 21 23 22 21 22 22  260
  168 160 184 168 176 176 168 184 176 168 176 176  2080
Sick (10) 0.057692 9.692256 9.23072 10.61533 9.692256 10.15379 10.15379 9.692256 10.61533 10.15379 9.692256 10.15379 10.15379  119.9994
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15  120.00
Annual (10) 0.057692 9.692256 9.23072 10.61533 9.692256 10.15379 10.15379 9.692256 10.61533 10.15379 9.692256 10.15379 10.15379  119.9994
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15  120.00
Annual (12) 0.069231 11.63081 11.07696 12.7385 11.63081 12.18466 12.18466 11.63081 12.7385 12.18466 11.63081 12.18466 12.18466  144.0005
   11.63 11.08 12.74 11.63 12.18 12.18 11.63 12.74 12.18 11.63 12.18 12.18  144.00
Annual (13.33) 0.076923 12.92306 12.30768 14.15383 12.92306 13.53845 13.53845 12.92306 14.15383 13.53845 12.92306 13.53845 13.53845  159.9998
  12.92 12.37 14.15 12.92 13.54 13.54 12.92 14.15 13.54 12.92 13.54 13.54  160.06
Annual (16.67) 0.096154 16.15387 15.38464 17.69234 16.15387 16.9231 16.9231 16.15387 17.69234 16.9231 16.15387 16.9231 16.9231  200.0003
  16.15 15.38 17.69 16.15 16.92 16.92 16.15 17.69 16.92 16.15 16.92 16.92  200.00
                
                
2006 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 

260  2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006   
2080  22 20 23 20 23 22 21 23 21 22 22 21  260

  176 160 184 160 184 176 168 184 168 176 176 168  2080
Sick (10) 0.057692 10.15379 9.23072 10.61533 9.23072 10.61533 10.15379 9.692256 10.61533 9.692256 10.15379 10.15379 9.692256  119.9994
  10.15 9.23 10.62 9.23 10.62 10.15 9.69 10.62 9.69 10.15 10.15 9.69  120.00
Annual (10) 0.057692 10.15379 9.23072 10.61533 9.23072 10.61533 10.15379 9.692256 10.61533 9.692256 10.15379 10.15379 9.692256  119.9994
  10.15 9.23 10.62 9.23 10.62 10.15 9.69 10.62 9.69 10.15 10.15 9.69  120.00
Annual (12) 0.069231 12.18466 11.07696 12.7385 11.07696 12.7385 12.18466 11.63081 12.7385 11.63081 12.18466 12.18466 11.63081  144.0005
  12.18 11.08 12.74 11.08 12.74 12.18 11.63 12.74 11.63 12.18 12.18 11.63  144.00
Annual (13.33) 0.076923 13.53845 12.30768 14.15383 12.30768 14.15383 13.53845 12.92306 14.15383 12.92306 13.53845 13.53845 12.92306  159.9998
  13.54 12.31 14.15 12.31 14.15 13.54 12.92 14.15 12.92 13.54 13.54 12.92  160.00
Annual (16.67) 0.096154 16.9231 15.38464 17.69234 15.38464 17.69234 16.9231 16.15387 17.69234 16.15387 16.9231 16.9231 16.15387  200.0003
  16.92 15.38 17.69 15.38 17.69 16.92 16.15 17.69 16.15 16.92 16.92 16.15  200.00



 
2007 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 

261  2007 2007 2007 2007 2007 2007 2007 2007 2007 2007 2007 2007   
2088  23 20 22 21 23 21 22 23 20 23 22 21  261

  184 160 176 168 184 168 176 184 160 184 176 168  2088
Sick (10) 0.05747 10.57448 9.1952 10.11472 9.65496 10.57448 9.65496 10.11472 10.57448 9.1952 10.57448 10.11472 9.65496  119.9974

0.057692  10.57 9.20 10.11 9.65 10.57 9.65 10.11 10.57 9.20 10.57 10.11 9.65  120.00
Annual (10) 0.05747 10.57448 9.1952 10.11472 9.65496 10.57448 9.65496 10.11472 10.57448 9.1952 10.57448 10.11472 9.65496  119.9974

0.057692  10.57 9.20 10.11 9.65 10.57 9.65 10.11 10.57 9.20 10.57 10.11 9.65  120.00
Annual (12) 0.06896 12.68864 11.0336 12.13696 11.58528 12.68864 11.58528 12.13696 12.68864 11.0336 12.68864 12.13696 11.58528  143.9885

0.069231  12.69 11.03 12.14 11.59 12.69 11.59 12.14 12.69 11.03 12.69 12.14 11.59  143.99
Annual (13.33) 0.07662 14.09808 12.2592 13.48512 12.87216 14.09808 12.87216 13.48512 14.09808 12.2592 14.09808 13.48512 12.87216  159.9826

0.076923  14.10 12.26 13.49 12.87 14.10 12.87 13.49 14.10 12.26 14.10 13.49 12.87  159.98
Annual (16.67) 0.09578 17.62352 15.3248 16.85728 16.09104 17.62352 16.09104 16.85728 17.62352 15.3248 17.62352 16.85728 16.09104  199.9886

0.096154  17.62 15.32 16.86 16.09 17.62 16.09 16.86 17.62 15.32 17.62 16.86 16.09  199.99
                 
                
2008 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 
  2008 2008 2008 2008 2008 2008 2008 2008 2008 2008 2008 2008   

262  23 21 21 22 22 21 23 21 22 23 20 23  262
2096  184 168 168 176 176 168 184 168 176 184 160 184  2096

Sick (10) 0.05725 10.534 9.618 9.618 10.076 10.076 9.618 10.534 9.618 10.076 10.534 9.16 10.534  119.996
0.057692  10.53 9.62 9.62 10.08 10.08 9.62 10.53 9.62 10.08 10.53 9.16 10.53  120.00

Annual (10) 0.05725 10.534 9.618 9.618 10.076 10.076 9.618 10.534 9.618 10.076 10.534 9.16 10.534  119.996
0.057692  10.53 9.62 9.62 10.08 10.08 9.62 10.53 9.62 10.08 10.53 9.16 10.53  120.00

Annual (12) 0.0687 12.6408 11.5416 11.5416 12.0912 12.0912 11.5416 12.6408 11.5416 12.0912 12.6408 10.992 12.6408  143.9952
0.069231  12.64 11.54 11.54 12.09 12.09 11.54 12.64 11.54 12.09 12.64 10.99 12.64  144.00

Annual (13.33) 0.07633 14.04472 12.82344 12.82344 13.43408 13.43408 12.82344 14.04472 12.82344 13.43408 14.04472 12.2128 14.04472  159.9877
0.076923  14.04 12.82 12.82 13.43 13.43 12.82 14.04 12.82 13.43 14.04 12.21 14.04  159.99

Annual (16.67) 0.09541 17.55544 16.02888 16.02888 16.79216 16.79216 16.02888 17.55544 16.02888 16.79216 17.55544 15.2656 17.55544  199.9794
0.096154  17.56 16.03 16.03 16.79 16.79 16.03 17.56 16.03 16.79 17.56 15.27 17.56  199.98



 
2009 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 
  2009 2009 2009 2009  2009 2009 2009 2009 2009 2009 2009   
  22 20 22 22 21 22 23 21 22 22 21 23  261
  176 160 176 176 168 176 184 168 176 176 168 184  2088
Sick (10) 0.05747 10.11472 9.1952 10.11472 10.11472 9.65496 10.11472 10.57448 9.65496 10.11472 10.11472 9.65496 10.57448  119.9974
  10.11 9.20 10.11 10.11 9.65 10.11 10.57 9.65 10.11 10.11 9.65 10.57  120.00
Annual (10) 0.05747 10.11472 9.1952 10.11472 10.11472 9.65496 10.11472 10.57448 9.65496 10.11472 10.11472 9.65496 10.57448  119.9974
  10.11 9.20 10.11 10.11 9.65 10.11 10.57 9.65 10.11 10.11 9.65 10.57  120.00
Annual (12) 0.06896 12.13696 11.0336 12.13696 12.13696 11.58528 12.13696 12.68864 11.58528 12.13696 12.13696 11.58528 12.68864  143.9885
  12.14 11.03 12.14 12.14 11.59 12.14 12.69 11.59 12.14 12.14 11.59 12.69  143.99
Annual (13.33) 0.07662 13.48512 12.2592 13.48512 13.48512 12.87216 13.48512 14.09808 12.87216 13.48512 13.48512 12.87216 14.09808  159.9826
  13.49 12.26 13.49 13.49 12.87 13.49 14.10 12.87 13.49 13.49 12.87 14.10  159.98
Annual (16.67) 0.09578 16.85728 15.3248 16.85728 16.85728 16.09104 16.85728 17.62352 16.09104 16.85728 16.85728 16.09104 17.62352  199.9886
  16.86 15.32 16.86 16.86 16.09 16.86 17.62 16.09 16.86 16.86 16.09 17.62  199.99
                
                
2010 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 
  2010 2010 2010 2010 2010 2010 2010 2010 2010 2010 2010 2010   
  21 20 23 22 21 22 22 22 22 21 22 23  261
  168 160 184 176 168 176 176 176 176 168 176 184  2088
Sick (10) 0.05747 9.65496 9.1952 10.57448 10.11472 9.65496 10.11472 10.11472 10.11472 10.11472 9.65496 10.11472 10.57448  119.9974
  9.65 9.20 10.57 10.11 9.65 10.11 10.11 10.11 10.11 9.65 10.11 10.57  120.00
Annual (10) 0.05747 9.65496 9.1952 10.57448 10.11472 9.65496 10.11472 10.11472 10.11472 10.11472 9.65496 10.11472 10.57448  119.9974
  9.65 9.20 10.57 10.11 9.65 10.11 10.11 10.11 10.11 9.65 10.11 10.57  120.00
Annual (12) 0.06896 11.58528 11.0336 12.68864 12.13696 11.58528 12.13696 12.13696 12.13696 12.13696 11.58528 12.13696 12.68864  143.9885
  11.59 11.03 12.69 12.14 11.59 12.14 12.14 12.14 12.14 11.59 12.14 12.69  143.99
Annual (13.33) 0.07662 12.87216 12.2592 14.09808 13.48512 12.87216 13.48512 13.48512 13.48512 13.48512 12.87216 13.48512 14.09808  159.9826
  12.87 12.26 14.10 13.49 12.87 13.49 13.49 13.49 13.49 12.87 13.49 14.10  159.98
Annual (16.67) 0.09578 16.09104 15.3248 17.62352 16.85728 16.09104 16.85728 16.85728 16.85728 16.85728 16.09104 16.85728 17.62352  199.9886
  16.09 15.32 17.62 16.86 16.09 16.86 16.86 16.86 16.86 16.09 16.86 17.62  199.99



 
2011 Hr. Accrl. January February March April May June July Aug Sept Oct Nov Dec  Totals 
  2011 2011 2011 2011 2011 2011 2011 2011 2011 2011 2011 2011   
  21 20 23 21 22 22 21 23 22 21 22 22  260
  168 160 184 168 176 176 168 184 176 168 176 176  2080
Sick (10) 0.057692 9.692256 9.23072 10.61533 9.692256 10.15379 10.15379 9.692256 10.61533 10.15379 9.692256 10.15379 10.15379  119.9994
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15  120.00
Annual (10) 0.057692 9.692256 9.23072 10.61533 9.692256 10.15379 10.15379 9.692256 10.61533 10.15379 9.692256 10.15379 10.15379  119.9994
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15  120.00
Annual (12) 0.069231 11.63081 11.07696 12.7385 11.63081 12.18466 12.18466 11.63081 12.7385 12.18466 11.63081 12.18466 12.18466  144.0005
  11.63 11.08 12.74 11.63 12.18 12.18 11.63 12.74 12.18 11.63 12.18 12.18  144.00
Annual (13.33) 0.076923 12.92306 12.30768 14.15383 12.92306 13.53845 13.53845 12.92306 14.15383 13.53845 12.92306 13.53845 13.53845  159.9998
  12.92 12.31 14.15 12.92 13.54 13.54 12.92 14.15 13.54 12.92 13.54 13.54  160.00
Annual (16.67) 0.096154 16.15387 15.38464 17.69234 16.15387 16.9231 16.9231 16.15387 17.69234 16.9231 16.15387 16.9231 16.9231  200.0003
  16.15 15.38 17.69 16.15 16.92 16.92 16.15 17.69 16.92 16.15 16.92 16.92  200.00

 


