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Previously Now 
Chapter 10 - Committee for Incentive Awards for State Employees Chapter 35 - Committee for Incentive Awards for State Employees 

Subchapter 1 - General Provisions Subchapter 1 - General Provisions 
345:10-1-1. Purpose 260:35-1-1. Purpose 
345:10-1-2. Definitions  260:35-1-2. Definitions  

Subchapter 3 - Organization Subchapter 3 - Organization 
345:10-3-1. Incentive Awards for State Employees Committee 260:35-3-1. Incentive Awards for State Employees Committee 
345:10-3-2. The Productivity Enhancement Program coordinator 260:35-3-2. The Productivity Enhancement Program coordinator 
345:10-3-3. Agency nomination evaluators 260:35-3-3. Agency nomination evaluators 

Subchapter 5 - Types of Awards Subchapter 5 - Types of Awards 
345:10-5-1. Individual productivity incentive awards 260:35-5-1. Individual productivity incentive awards 
345:10-5-2. Individual incentive compensation 260:35-5-2. Individual incentive compensation 
345:10-5-3. Unit incentive pay 260:35-5-3. Unit incentive pay 
345:10-5-4. Individual longevity incentive awards 260:35-5-4. Individual longevity incentive awards 

Subchapter 7 - General Causes for Ineligibility Subchapter 7 - General Causes for Ineligibility 
345:10-7-1. Ineligible persons and groups 260:35-7-1. Ineligible persons and groups 
345:10-7-2. Ineligible nominations 260:35-7-2. Ineligible nominations 

Subchapter 9 - General Requirements for Committee Consideration Subchapter 9 - General Requirements for Committee Consideration 
345:10-9-1. Cash nominations and proposals 260:35-9-1. Cash nominations and proposals 

Subchapter 11 - Protection Subchapter 11 - Protection 
345:10-11-1. Ownership of proposals 260:35-11-1. Ownership of proposals 
345:10-11-2. Non-discrimination 260:35-11-2. Non-discrimination 
345:10-11-3. Promulgation, amendment or repeal of rule(s) 260:35-11-3. Promulgation, amendment or repeal of rule(s) 
345:10-11-4. Public information 260:35-11-4. Public information 
345:10-11-5. Savings clause 260:35-11-5. Savings clause 

Chapter 1– Human Capital Management Division Subchapter 29 – Human Capital Management Division 
Subchapter 1 – GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:1-1-1. Purpose 260:25-29-1. Purpose 
530:1-1-2. Definitions 260:25-29-2. Definitions 
530:1-1-4. Legal references 260:25-29-4. Legal references 



Previously Now 
530:1-1-6. Severability 260:25-29-6. Severability 
530:1-1-8. Organization 260:25-29-8. Organization 
530:1-1-10. Computation of time 260:25-29-10. Computation of time 
530:1-1-12. Location for information and for filing 260:25-29-12. Location for information and for filing 
530:1-1-14. Records 260:25-29-14. Records 
530:1-1-16. Forms and instructions 260:25-29-16. Forms and instructions 
530:1-1-18. Rulemaking 260:25-29-18. Rulemaking 
530:1-1-20. Requests for declaratory rulings 260:25-29-20. Requests for declaratory rulings 

Subchapter 3 – FORMAL AND INFORMAL PROCEDURES Part 3 – FORMAL AND INFORMAL PROCEDURES 
530:1-3-1. Purpose 260:25-29-31. Purpose 
530:1-3-2. Right of the Administrator to initiate action 260:25-29-32. Right of the Administrator to initiate action 
530:1-3-5. Complaints 260:25-29-35. Complaints 
530:1-3-7. Representation 260:25-29-37. Representation 
530:1-3-9. Hearings (individual proceedings) 260:25-29-39. Hearings (individual proceedings) 

Chapter 10 - Merit System of Personnel Administration Rules Chapter 25 - Merit System of Personnel Administration Rules 
Subchapter 1 - General Provisions Subchapter 1 - General Provisions 

Part 1 - GENERAL PROVISIONS 260:25-1-1. Purpose 
530:10-1-1. Purpose 260:25-1-2. Definitions 
530:10-1-5. Officers and employees to aid and comply 260:25-1-5. Officers and employees to aid and comply 
530:10-1-6. Violations; penalties 260:25-1-6. Violations; penalties 
530:10-1-7. Severability clause 260:25-1-7. Severability clause 
530:10-1-8. Compliance with federal standards, rules or regulations 260:25-1-8. Compliance with federal standards, rules or regulations 
530:10-1-9. Self-Evaluation Plans, Best Practices, Consulting Services 260:25-1-9. Self-Evaluation Plans, Best Practices, Consulting Services 
530:10-1-11. Employee roster 260:25-1-11. Employee roster 
530:10-1-12. Review of records of the Office of Management and Enterprise Services 260:25-1-12. Review of records of the Office of Management and Enterprise Services 

Part 3 - DELEGATION OF HUMAN RESOURCE FUNCTIONS Part 3 - DELEGATION OF HUMAN RESOURCE FUNCTIONS 
530:10-1-30. Delegation authorization 260:25-1-30. Delegation authorization 
530:10-1-31. Functions which may be delegated 260:25-1-31. Functions which may be delegated 
530:10-1-33. Delegation application 260:25-1-33. Delegation application 



Previously Now 
530:10-1-35. Response from Administrator 260:25-1-35. Response from Administrator 
530:10-1-37. Staff qualifications 260:25-1-37. Staff qualifications 
530:10-1-39. Training requirements 260:25-1-39. Training requirements 
530:10-1-41. Standards, procedures, records and reports 260:25-1-41. Standards, procedures, records and reports 
530:10-1-43. Written memorandum of agreement of delegated authority 260:25-1-43. Written memorandum of agreement of delegated authority 
530:10-1-45. Changes in personnel 260:25-1-45. Changes in personnel 
530:10-1-47. Audit by the Administrator 260:25-1-47. Audit by the Administrator 
530:10-1-49. Corrective actions 260:25-1-49. Corrective actions 
530:10-1-51. Termination or partial revocation of delegation authority 260:25-1-51. Termination or partial revocation of delegation authority 
530:10-1-53. Evaluation 260:25-1-53. Evaluation 

Part 5 - MODEL PROJECTS Part 5- MODEL PROJECTS 
530:10-1-60. Purpose 260:25-1-60. Purpose 
530:10-1-61. Authorization of model projects 260:25-1-61. Authorization of model projects 
530:10-1-65. Effect of Merit Rules on model projects 260:25-1-65. Effect of Merit Rules on model projects 

Subchapter 3 - Affirmative Action and Equal Employment Opportunity Subchapter 3 -  Diversity and Equal Employment Opportunity 
Part 1 - DISCRIMINATION Part 1- DISCRIMINATION 

530:10-3-1. Purpose 260:25-3-1. Purpose 
530:10-3-2. Discrimination and other prohibited acts 260:25-3-2. Discrimination and other prohibited acts 
530:10-3-3. Sexual harassment 260:25-3-3. Sexual harassment 

Part 2 - DISCRIMINATION COMPLAINTS INVESTIGATIONS Part 2- DISCRIMINATION COMPLAINTS INVESTIGATIONS 
530:10-3-20. Purpose 260:25-3-20. Purpose 
530:10-3-22. Training requirements for discrimination complaints investigators 260:25-3-22. Training requirements for discrimination complaints investigators 
530:10-3-24. Discrimination complaints investigator training verification 260:25-3-24. Discrimination complaints investigator training verification 
530:10-3-26. Discrimination complaint investigation training program or course approval 260:25-3-26. Discrimination complaint investigation training program or course approval 

Part 7 - AFFIRMATIVE ACTION AND CIVIL RIGHTS PERSONNEL Part 7 - CIVIL RIGHTS PERSONNEL 
530:10-3-72. Appointment and duties of civil rights and affirmative action personnel 260:25-3-72. Appointment and duties of civil rights personnel 

Subchapter 5 - Position Allocation and Employee Classification System Subchapter 5 – Position Allocation and Employee Classification System 
Part 1 - GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:10-5-1. Purpose and scope 260:25-5-1. Purpose and scope 



Previously Now 
530:10-5-2. Authority and responsibility of the Office of Management and Enterprise 
Services 260:25-5-2. Authority and responsibility of the Office of Management and Enterprise Services 
530:10-5-3. Authority and responsibility of Appointing Authorities 260:25-5-3. Authority and responsibility of Appointing Authorities 
530:10-5-4. Rights and responsibilities of employees 260:25-5-4. Rights and responsibilities of employees 
530:10-5-6. Notice of creation of positions, changes in positions and abolishment of 
positions 260:25-5-6. Notice of creation of positions, changes in positions and abolishment of positions 
530:10-5-7. Filling of vacant positions prohibited 260:25-5-7. Filling of vacant positions prohibited 
530:10-5-8. Job family descriptors 260:25-5-8. Job family descriptors 

Part 3 - ALLOCATION OF POSITIONS Part 3 – ALLOCATION OF POSITIONS 
530:10-5-31. Authority for allocation of positions 260:25-5-31. Authority for allocation of positions 
530:10-5-33. Source of information for allocation of positions 260:25-5-33. Source of information for allocation of positions 
530:10-5-34. Determination of appropriate job family 260:25-5-34. Determination of appropriate job family 

Part 4 - ASSIGNMENT OF JOB FAMILY LEVELS Part 4 – ASSIGNMENT OF JOB FAMILY LEVELS 
530:10-5-41. Authority for assignment of positions 260:25-5-41. Authority for assignment of positions 
530:10-5-44. Determination of appropriate job family level 260:25-5-44. Determination of appropriate job family level 

Part 5 - AUDITS OF POSITIONS Part 5 – AUDITS OF POSITIONS 
530:10-5-50. Initiation of audits 260:25-5-50. Initiation of audits 
530:10-5-51. Classification disputes 260:25-5-51. Classification disputes 
530:10-5-52. Demotion resulting from position audit or reclassification 260:25-5-52. Demotion resulting from position audit or reclassification 
530:10-5-53. Effect when an occupied position is vacated during an audit 260:25-5-53. Effect when an occupied position is vacated during an audit 
530:10-5-54. Collection and exchange of information about positions 260:25-5-54. Collection and exchange of information about positions 
530:10-5-55. Forms used to describe positions 260:25-5-55. Forms used to describe positions 
530:10-5-56. Conduct of position audits 260:25-5-56. Conduct of position audits 
530:10-5-57. Conduct of classification survey audits 260:25-5-57. Conduct of classification survey audits 
530:10-5-58. Reinitiation of audit after the allocation of a position becomes final 260:25-5-58. Reinitiation of audit after the allocation of a position becomes final 

Part 9 - STATUS OF EMPLOYEES WHEN POSITIONS ARE REALLOCATED Part 9 – STATUS OF EMPLOYEES WHEN POSTIONS ARE REALLOCATED 
530:10-5-90. Status of incumbent when job family is adopted or revised 260:25-5-90. Status of incumbent when job family is adopted or revised 
530:10-5-91. Other position reallocations 260:25-5-91. Other position reallocations 

Subchapter 7 - Salary and Payroll Subchapter 7 – Salary and Payroll 



Previously Now 
Part 1 - SALARY AND RATE OF PAY Part 1 – SALARY AND RATE OF PAY 

530:10-7-1. Purpose and general provisions 260:25-7-1. Purpose and general provisions 
530:10-7-1.1. Salary administration plan 260:25-7-1.1. Salary administration plan 
530:10-7-1.3. Calculation of rates of pay 260:25-7-1.3. Calculation of rates of pay 
530:10-7-2. Salary schedule 260:25-7-2. Salary schedule 
530:10-7-3. Entrance salary 260:25-7-3. Entrance salary 
530:10-7-4. Rate of pay upon reinstatement to the classified service 260:25-7-4. Rate of pay upon reinstatement to the classified service 
530:10-7-5. Salary upon return from military service 260:25-7-5. Salary upon return from military service 
530:10-7-6. Sign-on pay incentive 260:25-7-6. Sign-on pay incentive 
530:10-7-7. Pay differential 260:25-7-7. Pay differential 
530:10-7-8. Rate of pay upon recall to job family level from which removed by reduction-in-
force 

260:25-7-8. Rate of pay upon recall to job family level from which removed by reduction-in-
force 

530:10-7-9. Rate of pay for positions that become classified 260:25-7-9. Rate of pay for positions that become classified 
530:10-7-10. Rate of pay higher than maximum 260:25-7-10. Rate of pay higher than maximum 
530:10-7-11. Continuous Service Incentive Plan 260:25-7-11. Continuous Service Incentive Plan 
530:10-7-12. Payment of overtime 260:25-7-12. Payment of overtime 
530:10-7-13. Adjustments in rates of pay when pay bands are changed 260:25-7-13. Adjustments in rates of pay when pay bands are changed 
530:10-7-14. Rate of pay upon reclassification, promotion, career progression, demotion, 
and transfer 

260:25-7-14. Rate of pay upon reclassification, promotion, career progression, demotion, and 
transfer 

530:10-7-15. Salary reduction 260:25-7-15. Salary reduction 
530:10-7-16. On-call pay 260:25-7-16. On-call pay 
530:10-7-17. Rate of pay upon detail to special duty 260:25-7-17. Rate of pay upon detail to special duty 
530:10-7-20. Market adjustments 260:25-7-20. Market adjustments 
530:10-7-21. Relocation Incentive 260:25-7-21. Relocation Incentive 
530:10-7-22. Salary adjustments upon completion of initial probation or trial period 260:25-7-22. Salary adjustments upon completion of initial probation or trial period 
530:10-7-24. Skill-based pay adjustments 260:25-7-24. Skill-based pay adjustments 
530:10-7-26. Equity-based pay adjustments 260:25-7-26. Equity-based pay adjustments 
530:10-7-27. Performance-based adjustments 260:25-7-27. Performance-based adjustments 

Part 3 - PAYROLL Part 3 – PAYROLL 



Previously Now 
530:10-7-31. Certification of payrolls 260:25-7-31. Certification of payrolls 

Subchapter 9 - Recruitment and Selection Subchapter 9 – Recruitment and Selection 
Part 1 - GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:10-9-1. Purpose 260:25-9-1. Purpose 
530:10-9-3. Selection procedures 260:25-9-3. Selection procedures 
530:10-9-4. Announcements 260:25-9-4. Announcements 
530:10-9-5. Applications 260:25-9-5. Applications 
530:10-9-6. Establishment of minimum qualifications 260:25-9-6. Establishment of minimum qualifications 
530:10-9-9. Disqualifications 260:25-9-9. Disqualifications 
530:10-9-10. Required certification of qualifications before promotions, demotions, 
transfers, and reinstatements 

260:25-9-10. Required certification of qualifications before promotions, demotions, transfers, 
and reinstatements 

530:10-9-13. Error in certification, scoring, or recording applicant information 260:25-9-13. Error in certification, scoring, or recording applicant information 
Part 3 - WRITTEN AND PERFORMANCE TESTS Part 3 – WRITTEN AND PERFORMANCE TESTS 

530:10-9-32. Proficiency certificates 260:25-9-32. Proficiency certificates 
530:10-9-33. Licensure 260:25-9-33. Licensure 
530:10-9-35. Testing for promotions, demotions, transfers and reinstatements 260:25-9-35. Testing for promotions, demotions, transfers and reinstatements 
530:10-9-37. Repeating examinations 260:25-9-37. Repeating examinations 
530:10-9-38. Reviewing examinations 260:25-9-38. Reviewing examinations 
530:10-9-39. Identification numbers 260:25-9-39. Identification numbers 
530:10-9-40. Test results 260:25-9-40. Test results 

Part 5 - REGISTERS Part 5 – REGISTERS 
530:10-9-50. Establishment of registers 260:25-9-50. Establishment of registers 
530:10-9-51. Duration of registers; periods names may remain on registers 260:25-9-51. Duration of registers; periods names may remain on registers 
530:10-9-52. Removal of names from registers 260:25-9-52. Removal of names from registers 
530:10-9-55. Statement of availability 260:25-9-55. Statement of availability 

Part 7 - CERTIFICATION Part 7 – CERTIFICATION 
530:10-9-70. Request for certification 260:25-9-70. Request for certification 
530:10-9-71. Certification methods 260:25-9-71. Certification methods 
530:10-9-74. Selective qualifications 260:25-9-74. Selective qualifications 



Previously Now 
530:10-9-75. Certification of alien applicants 260:25-9-75. Certification of alien applicants 
530:10-9-76. Life of certificate 260:25-9-76. Life of certificate 

Part 9 - CLASSIFIED APPOINTMENTS Part 9 – CLASSIFIED APPOINTMENTS 
530:10-9-91. Filling vacancies 260:25-9-91. Filling vacancies 
530:10-9-92. Appointments from certificates 260:25-9-92. Appointments from certificates 
530:10-9-95. Appointments to noncompetitive classes 260:25-9-95. Appointments to noncompetitive classes 
530:10-9-96. Project indefinite appointments 260:25-9-96. Project indefinite appointments 
530:10-9-100. Optional Program for Hiring Applicants with Disabilities 260:25-9-100. Optional Program for Hiring Applicants with Disabilities 
530:10-9-102. Reinstatement to the classified service 260:25-9-102. Reinstatement to the classified service 

Part 11 - DIRECT HIRE AUTHORITY Part 11 – DIRECT HIRE AUTHORITY 
530:10-9-110. Purpose 260:25-9-110. Purpose 
530:10-9-111. Definitions 260:25-9-111. Definitions 
530:10-9-112. Scope of direct hire authority 260:25-9-112. Scope of direct hire authority 
530:10-9-114. Application for direct hire authority 260:25-9-114. Application for direct hire authority 
530:10-9-115. Duration of direct hire authority 260:25-9-115. Duration of direct hire authority 
530:10-9-117. Concurrent certification by the Human Capital Management Division 260:25-9-117. Concurrent certification by the Human Capital Management Division 
530:10-9-118. Reporting and recordkeeping 260:25-9-118. Reporting and recordkeeping 
530:10-9-120. Correction of errors 260:25-9-120. Correction of errors 
530:10-9-121. Audit and termination of direct hire authority 260:25-9-121. Audit and termination of direct hire authority 
30:10-9-123. Expedited recruitment 260:25-9-123. Expedited recruitment 

Part 13 - VETERANS PREFERENCE Part 13 – VETERANS PREFERENCE 
530:10-9-130. Veterans preference on lists of eligibles 260:25-9-130. Veterans preference on lists of eligibles 
530:10-9-131. Pass for cause of an absolute preference veteran 260:25-9-131. Pass for cause of an absolute preference veteran 
530:10-9-132. Opening closed registers for veterans 260:25-9-132. Opening closed registers for veterans 

Subchapter 11 - Employee Actions Subchapter 11 – Employee Actions 
Part 1 - GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:10-11-1. Purpose 260:25-11-1. Purpose 
530:10-11-2. Agency personnel records 260:25-11-2. Agency personnel records 
530:10-11-3. Reports of personnel changes 260:25-11-3. Reports of personnel changes 



Previously Now 
530:10-11-4. Review of agency personnel files 260:25-11-4. Review of agency personnel files 
530:10-11-7. No previous Merit System status 260:25-11-7. No previous Merit System status 

Part 3 - PROBATIONARY EMPLOYEES Part 3 – PROBATIONARY EMPLOYEES 
530:10-11-30. Probationary employees; general provisions 260:25-11-30. Probationary employees; general provisions 
530:10-11-31. Permanent status 260:25-11-31. Permanent status 
530:10-11-32. Termination during probationary period 260:25-11-32. Termination during probationary period 
530:10-11-33. Change in part-time or full-time status of probationary employees 260:25-11-33. Change in part-time or full-time status of probationary employees 
530:10-11-35. Annual and sick leave of probationary employees 260:25-11-35. Annual and sick leave of probationary employees 
530:10-11-36. Leave of absence without pay for probationary employees 260:25-11-36. Leave of absence without pay for probationary employees 
530:10-11-37. Salary advancement of probationary employees 260:25-11-37. Salary advancement of probationary employees 
530:10-11-38. Promotion or demotion of probationary employees 260:25-11-38. Promotion or demotion of probationary employees 
530:10-11-39. Transfer of probationary employees 260:25-11-39. Transfer of probationary employees 
530:10-11-40. Probationary employee shift assignment 260:25-11-40. Probationary employee shift assignment 

Part 5 - PROMOTIONS Part 5 – PROMOTIONS 
530:10-11-51. Promotional posting 260:25-11-51. Promotional posting 
530:10-11-53. Promotional posting for continuous multiple vacancies 260:25-11-53. Promotional posting for continuous multiple vacancies 
530:10-11-54. Promotional action appeals 260:25-11-54. Promotional action appeals 
530:10-11-55. Trial period and probationary period for promoted employees 260:25-11-55. Trial period and probationary period for promoted employees 

Part 7 - TRANSFERS AND VOLUNTARY DEMOTIONS Part 7 – TRANSFERS AND VOLUNTARY DEMOTIONS 
530:10-11-71. Intra-agency transfer 260:25-11-71. Intra-agency transfer 
530:10-11-72. Interagency transfer 260:25-11-72. Interagency transfer 
530:10-11-74. Interagency transfer of personnel resulting from transfer of facility or 
function 260:25-11-74. Interagency transfer of personnel resulting from transfer of facility or function 
530:10-11-76. Voluntary demotion 260:25-11-76. Voluntary demotion 

Part 9 - EMPLOYEE GUIDELINES Part 9 – EMPLOYEE GUIDELINES 
530:10-11-91. Conduct of classified employees 260:25-11-91. Conduct of classified employees 
530:10-11-93. Resignation prior to prohibited activity 260:25-11-93. Resignation prior to prohibited activity 

Part 11 - OTHER TRANSACTIONS Part 11 – OTHER TRANSACTIONS 
530:10-11-110. Detail to special duty 260:25-11-110. Detail to special duty 



Previously Now 
530:10-11-120. Suspension with pay 260:25-11-120. Suspension with pay 

Part 13 - RESIGNATIONS Part 13 – RESIGNATION 
530:10-11-132. Method of resignation 260:25-11-132. Method of resignation 
530:10-11-134. Resignation or leave without pay to accept an unclassified position 260:25-11-134. Resignation or leave without pay to accept an unclassified position 

Subchapter 13 - Reduction-in-Force Subchapter 13 – Reduction-In-Force 
Part 1 - GENERAL PROVISIONS FOR REDUCTION-IN-FORCE Part 1 – GENERAL PROVISIONS FOR REDUCTION-IN-FORCE 

530:10-13-1. Purpose 260:25-13-1. Purpose 
530:10-13-2. Definitions 260:25-13-2. Definitions 
530:10-13-3. Notice of reduction-in-force and time requirements 260:25-13-3. Notice of reduction-in-force and time requirements 
530:10-13-6. Equal employment opportunity (EEO) 260:25-13-6. Equal employment opportunity (EEO) 
530:10-13-8. Required freeze on personnel actions 260:25-13-8. Required freeze on personnel actions 
530:10-13-9. Continuation of insurance upon separation by reduction-in-force 260:25-13-9. Continuation of insurance upon separation by reduction-in-force 
530:10-13-10. Appeal of reduction-in-force 260:25-13-10. Appeal of reduction-in-force 
530:10-13-11.  Option in lieu of reduction-in-force 260:25-13-11. Option in lieu of reduction-in-force 
530:10-13-12. Severance benefits 260:25-13-12. Severance benefits 
530:10-13-13. Reduction-in-Force Educational Voucher Fund 260:25-13-13. Reduction-in-Force Educational Voucher Fund 

Part 3 - REDUCTION-IN-FORCE PLAN REQUIREMENTS Part 3 – REDUCTION-IN-FORCE PLAN REQUIREMENTS 
530:10-13-31. Abolishing positions and retaining positions 260:25-13-31. Abolishing positions and retaining positions 
530:10-13-32. Order of employee removal 260:25-13-32. Order of employee removal 
530:10-13-33. Calculation of retention points for years of service 260:25-13-33. Calculation of retention points for years of service 
530:10-13-34. Displacement opportunities and limits [260:25-13-34. Displacement opportunities and limits 
530:10-13-35. Reduction-in-force implementation plan 260:25-13-35. Reduction-in-force implementation plan 
530:10-13-36. Written notice to employees 260:25-13-36. Written notice to employees 
530:10-13-37. Exercise of displacement privileges 260:25-13-37. Exercise of displacement privileges 
530:10-13-38. Employee separations 260:25-13-38. Employee separations 

Part 5 - RECALL RIGHTS Part 5 – RECALL RIGHTS 
530:10-13-50. Eligibility for recall 260:25-13-50. Eligibility for recall 
530:10-13-51. Order of recall 260:25-13-51. Order of recall 
530:10-13-52. Forfeiture and expiration of recall rights 260:25-13-52. Forfeiture and expiration of recall rights 



Previously Now 
530:10-13-53. Recall after multiple reductions-in-force 260:25-13-53. Recall after multiple reductions-in-force 

Part 7 - PRIORITY CONSIDERATION FOR REEMPLOYMENT Part 7 – PRIORITY CONSIDERATION FOR REEMPLOYMENT 
530:10-13-70. Eligibility for priority reemployment consideration 260:25-13-70. Eligibility for priority reemployment consideration 
530:10-13-71. Agency priority reemployment consideration requirements 260:25-13-71. Agency priority reemployment consideration requirements 
530:10-13-72. Conditions of employment and entrance salary 260:25-13-72. Conditions of employment and entrance salary 
530:10-13-73. Expiration and forfeiture of eligibility 260:25-13-73. Expiration and forfeiture of eligibility 

Subchapter 15 - Time and Leave Subchapter 15 – TIME AND LEAVE 
Part 1 - GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:10-15-1. Purpose 260:25-15-1. Purpose 
530:10-15-2. General leave provisions 260:25-15-2. General leave provisions 
530:10-15-3. Attendance 260:25-15-3. Attendance 

Part 3 - ANNUAL AND SICK LEAVE POLICIES Part 3 – ANNUAL AND SICK LEAVE POLICIES 
530:10-15-10. General Annual and Sick Leave Policies 260:25-15-10. General Annual and Sick Leave Policies 
530:10-15-11. Annual leave 260:25-15-11. Annual leave 
530:10-15-12. Sick leave 260:25-15-12. Sick leave 

Part 5 - MISCELLANEOUS TYPES OF LEAVE Part 5 – MISCELLANEOUS TYPES OF LEAVE 
530:10-15-40. Enforced leave 260:25-15-40. Enforced leave 
530:10-15-41. Organizational leave 260:25-15-41. Organizational leave 
530:10-15-42. Educational leave 260:25-15-42. Educational leave 
530:10-15-43. Holidays 260:25-15-43. Holidays 
530:10-15-44. Military leave of absence and restoration to position 260:25-15-44. Military leave of absence and restoration to position 
530:10-15-45. Family and medical leave 260:25-15–45. Family and medical leave 
530:10-15-46. Court and jury services 260:25-15-46. Court and jury services 
530:10-15-47. Leave of absence without pay 260:25-15-47. Leave of absence without pay 
530:10-15-48. Involuntary leave without pay (furlough) 260:25-15-48. Involuntary leave without pay (furlough) 
530:10-15-49. Leave and first preference due to work related illness or injury 260:25-15-49. Leave and first preference due to work related illness or injury 
530:10-15-50. Administrative leave 260:25-15-50. Administrative leave 
530:10-15-51. Disaster relief volunteer leave 260:25-15-51. Disaster relief volunteer leave 
530:10-15-52. Leave sharing 260:25-15-52. Leave sharing 



Previously Now 
530:10-15-57. Paid leave for state employees affected by national disasters 260:25-15-57. Paid leave for state employees affected by national disasters 
530:10-15-58. Leave for reserve municipal police officers and reserve deputy sheriffs 260:25-15-58. Leave for reserve municipal police officers and reserve deputy sheriffs 

Part 7 - LEAVE WHEN OFFICES ARE CLOSED OR SERVICES REDUCED Part 7 – LEAVE WHEN OFFICES ARE CLOSED OR SERVICES REDUCED 
530:10-15-70. Leave when state agency services are temporarily reduced or when a state 
office is temporarily closed 

260:25-15-70. Leave when state agency services are temporarily reduced or when a state office 
is temporarily closed 

530:10-15-71. Leave when an office is temporarily closed due to unsafe working conditions 
or hazardous weather; or when services are temporarily reduced due to hazardous weather 
(paid administrative leave) 

260:25-15-71. Leave when an office is temporarily closed due to unsafe working conditions or 
hazardous weather; or when services are temporarily reduced due to hazardous weather (paid 
administrative leave) 

Subchapter 17 - Performance Evaluation and Career Enhancement Programs Subchapter 17 – Performance Evaluation and Career Enhancement Programs 
Part 1 - GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:10-17-1. Purpose 260:25-17-1. Purpose 
Part 3 - EMPLOYEE PERFORMANCE MANAGEMENT SYSTEM Part 3 – EMPLOYEE PERFORMANCE MANAGEMENT SYSTEM 

530:10-17-31. Employee performance management system 260:25-17-31. Employee performance management system 
Part 5 - STATE PERSONNEL INTERCHANGE PROGRAM Part 5 – STATE PERSONNEL INTERCHANGE PROGRAM 
530:10-17-50. Purpose 260:25-17-50. Purpose 
530:10-17-52. State personnel interchange agreements and contracts 260:25-17-52. State personnel interchange agreements and contracts 

Part 7 - CARL ALBERT PUBLIC INTERNSHIP PROGRAM Part 7 – CARL ALBERT PUBLIC INTERNSHIP PROGRAM 
530:10-17-70. Purpose 260:25-17-70. Purpose 
530:10-17-74. Undergraduate internship program 260:25-17-74. Undergraduate internship program 
530:10-17-75. Executive Fellows program 260:25-17-75. Executive Fellows program 
530:10-17-76. Senior Undergraduate Program 260:25-17-76. Senior Undergraduate Program 
530:10-17-77. Application form and procedure 260:25-17-77. Application form and procedure 
530:10-17-80. General conditions of employment 260:25-17-80. General conditions of employment 
530:10-17-82. Carl Albert Public Internship Program; termination of internship 260:25-17-82. Carl Albert Public Internship Program; termination of internship 
530:10-17-84. Executive Fellows program; conversion 260:25-17-84. Executive Fellows program; conversion 

Part 9 - MANDATORY SUPERVISORY TRAINING Part 9 – MANDATORY SUPERVISORY TRAINING 
530:10-17-90. Purpose 260:25-17-90. Purpose 
530:10-17-91. Definitions 260:25-17-91. Definitions 
530:10-17-93. Supervisory training requirements 260:25-17-93. Supervisory training requirements 
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530:10-17-95. Supervisory training reporting requirements 260:25-17-95. Supervisory training reporting requirements 
530:10-17-97. Reporting of training compliance 260:25-17-97. Reporting of training compliance 

Part 11 - CERTIFIED PUBLIC MANAGER PROGRAM Part 11 – CERTIFIED PUBLIC MANAGER PROGRAM 
530:10-17-110. Purpose 260:25-17-110. Purpose 
530:10-17-111. Definitions 260:25-17-111. Definitions 
530:10-17-112. Program description 260:25-17-112. Program description 
530:10-17-113. Program requirements for candidates 260:25-17-113. Program requirements for candidates 
530:10-17-114. Program requirements for nominating agency or organization 260:25-17-114. Program requirements for nominating agency or organization 
530:10-17-115. Program fees 260:25-17-115. Program fees 

Part 13 - PERSONNEL PROFESSIONALS TRAINING AND CERTIFICATION Part 13 – PERSONNEL PROFESSIONALS TRAINING AND CERTIFICATION 
530:10-17-130. Purpose 260:25-17-130. Purpose 
530:10-17-131. Definitions 260:25-17-131. Definitions 
530:10-17-132. Personnel professionals training requirements 260:25-17-132. Personnel professionals training requirements 
530:10-17-134. Course approval of annual training requirements 260:25-17-134. Course approval of annual training requirements 
530:10-17-136. Application for waiver of training requirements 260:25-17-136. Application for waiver of training requirements 
530:10-17-138. Personnel professionals training fees 260:25-17-138. Personnel professionals training fees 

Part 17 - STATE WORK INCENTIVE PROGRAM Part 17 – STATE WORK INCENTIVE PROGRAM 
530:10-17-170. Purpose 260:25-17-170. Purpose 
530:10-17-173. Eligibility and length of appointment 260:25-17-173. Eligibility and length of appointment 
530:10-17-175. Conditions of employment 260:25-17-175. Conditions of employment 
530:10-17-177. Conversion 260:25-17-177. Conversion 

Subchapter 21 - Employee Assistance Program Subchapter 21 – Employee Assistance Program 
Part 1 - GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:10-21-1. Purpose and scope 260:25-21-1. Purpose and scope 
530:10-21-2. Definitions 260:25-21-2. Definitions 
530:10-21-3. EAP policy 260:25-21-3. EAP policy 
530:10-21-5. EAP records 260:25-21-5. EAP records 
530:10-21-7. EAP-related absences from work 260:25-21-7. EAP-related absences from work 
530:10-21-9. Employee participation in the EAP 260:25-21-9. Employee participation in the EAP 
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Part 3 - STATE EMPLOYEE DEBRIEFING AND COUNSELING SERVICES Part 3 – STATE EMPLOYEE DEBRIEFING AND COUNSELING SERVICES 

530:10-21-10. Purpose and scope 260:25-21-10. Purpose and scope 
530:10-21-11. Definitions 260:25-21-11. Definitions 
530:10-21-12. Employee participation 260:25-21-12. Employee participation 

Subchapter 23 - Employee Recognition Subchapter 23 – Employee Recognition 
Part 1 - GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:10-23-1. Purpose 260:25-23-1. Purpose 
530:10-23-3. Employee performance recognition programs 260:25-23-3. Employee performance recognition programs 

Subchapter 1 – Oklahoma State Employees’ Direct Deposit Rules Subchapter 25 – Oklahoma State Employees’ Direct Deposit Rules 
Part 1 – GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:20-1-1. Purpose 260:25-25-1. Purpose 
530:20-1-2. Definitions 260:25-25-2. Definitions 
530:20-1-3. Participation mandatory 260:25-25-3. Participation mandatory 
530:20-1-4. Exceptions to participation 260:25-25-4. Exceptions to participation 
530:20-1-6. Responsibilities of employers 260:25-25-6. Responsibilities of employers 
530:20-1-8. Participating financial institutions 260:25-25-8. Participating financial institutions 
530:20-1-9. Service charge prohibited 260:25-25-9. Service charge prohibited 
530:20-1-11. Payroll date not affected 260:25-25-11. Payroll date not affected 
530:20-1-14. Forms and instructions 260:25-25-14. Forms and instructions 
530:20-1-16. Procedures for direct deposit enrollment and changes 260:25-25-16. Procedures for direct deposit enrollment and changes 
530:20-1-18. Warrant to replace returned direct deposit 260:25-25-18. Warrant to replace returned direct deposit 

Part 3 – HCM ADMINISTRATIVE POLICIES AND PROCEDURES Part 3 – HCM ADMINISTRATIVE POLICIES AND PROCEDURES 
530:20-3-1. Purpose 260:25-25-31. Purpose 
530:20-3-5. Communication with HCM 260:25-25-35. Communication with HCM 
530:20-3-7. Confidential records; inspection and release of open records 260:25-25-37. Confidential records; inspection and release of open records 
530:20-3-10. Complaints 260:25-25-40. Complaints 

Chapter 25 – State Employee Child Day Care Program Rules Subchapter 27 – State Employee Child Day Care Program Rules 
Subchapter 1 – GENERAL PROVISIONS Part 1 – GENERAL PROVISIONS 

530:25-27-1. Purpose 260:25-27-1. Purpose 
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530:25-27-2. Definitions 260:25-27-2. Definitions 
530:25-27-7. Child Day Care Program Advisory Committee organization and meetings 260:25-27-7. Child Day Care Program Advisory Committee organization and meetings 
530:25-27-9. Communications with HCM 260:25-27-9. Communications with HCM 
530:25-27-10. Confidential records; inspection and release of open records 260:25-27-10. Confidential records; inspection and release of open records 

Subchapter  5 – CENTER SERVICES PROVIDER Part 5 – CENTER SERVICES PROVIDER 
530:25-5-2. Contract for operation of center 260:25-27-52. Contract for operation of center 
530:25-5-4. Service provider responsibilities 260:25-27-54. Service provider responsibilities 
530:25-5-6. Rates 260:25-27-56. Rates 

Subchapter 7 – PARTICIPATION IN PROGRAM Part 7 – PARTICIPATION IN PROGRAM 
530:25-7-2. State employee priority 260:25-27-72. State employee priority 
530:25-7-4. Eligibility for participation 260:25-27-74. Eligibility for participation 
530:25-7-6. Enrollment procedures 260:25-27-76. Enrollment procedures 
530:25-7-7. Responsibilities of parents 260:25-27-77. Responsibilities of parents 
530:25-7-8. Termination of participation 260:25-27-78. Termination of participation 

Subchapter  9 – APPEALS AND COMPLAINTS Part 9 – APPEALS AND COMPLAINTS 
530:25-9-4. Appeals 260:25-27-94. Appeals 
530:25-9-5. Complaints 260:25-27-95. Complaints 

Chapter 15 - Voluntary Payroll Deduction Rules Chapter 30 - Voluntary Payroll Deduction Rules 
Subchapter 1 - General Provisions Subchapter 1 - General Provisions 

530:15-1-1. Purpose 260:30-1-1. Purpose 
530:15-1-2. Definitions 260:30-1-2. Definitions 
530:15-1-5. Construction 260:30-1-5. Construction 
530:15-1-6. Determinations of fact and conclusions of law 260:30-1-6. Determinations of fact and conclusions of law 
530:15-1-7. Filing and inspection of documents 260:30-1-7. Filing and inspection of documents 
530:15-1-9. Forms 260:30-1-9. Forms 
530:15-1-10. Computation of time 260:30-1-10. Computation of time 
530:15-1-11. Amending of rules 260:30-1-11. Amending of rules 
530:15-1-12. Requests for declaratory rulings 260:30-1-12. Requests for declaratory rulings 

Subchapter 3 - Administrative Provisions Subchapter 3 - Administrative Provisions 
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530:15-3-2. Deduction authorization procedure 260:30-3-2. Deduction authorization procedure 
530:15-3-4. Fees 260:30-3-4. Fees 
530:15-3-6. Consideration of applications for deduction status 260:30-3-6. Consideration of applications for deduction status 
530:15-3-7. Dues for employee associations 260:30-3-7. Dues for employee associations 
530:15-3-7.1. Contributions to employee association foundations 260:30-3-7.1. Contributions to employee association foundations 
530:15-3-7.2. Dues for statewide educational employee organizations 260:30-3-7.2. Dues for statewide educational employee organizations 
530:15-3-8. Credit unions, banks and savings associations 260:30-3-8. Credit unions, banks and savings associations 
530:15-3-9. Supplemental insurance or retirement plans 260:30-3-9. Supplemental insurance or retirement plans 
530:15-3-10. College savings accounts 260:30-3-10. College savings accounts 
530:15-3-11. Subscriptions to Oklahoma Today magazine 260:30-3-11. Subscriptions to Oklahoma Today magazine 
530:15-3-12. Notification of approval for payroll deduction 260:30-3-12. Notification of approval for payroll deduction 
530:15-3-13. Denial of deduction status 260:30-3-13. Denial of deduction status 
530:15-3-14. Procedure for requesting Voluntary Payroll Deduction 260:30-3-14. Procedure for requesting Voluntary Payroll Deduction 
530:15-3-15. Annual distribution of employee organization materials 260:30-3-15. Annual distribution of employee organization materials 
530:15-3-16. Product vendor access to state employees 260:30-3-16. Product vendor access to state employees 

Subchapter 5 - Complaints and Hearings Subchapter 5 - Complaints and Hearings 
530:15-5-2. Complaints 260:30-5-2. Complaints 
530:15-5-5. Rules of evidence 260:30-5-5. Rules of evidence 
530:1-5-8. Hearings 260:30-5-8. Hearings 
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