1)

2)

3)

4)

5)

Original Funeral Director and/or Embalmer

License Application
(revised March 23, 2015)

Application process - Please read carefully

Print off and complete this application for original license.
*NOTE: If the name shown on any of your supporting documents,
such as transcript, NBE exams, etc., is different from that shown on
your application, you must submit proof of legal name change — a
certified copy of your marriage license, divorce decree, affidavit or
court order.

Be sure you have completed the apprenticeship requirements of 12
monthly reports or 4 quarterly reports detailing completion of assisting
with 25 embalming cases and assisting with 25 funerals.

Enclose or have official transcripts forwarded to the Board verifying
graduation from an American Board of Funeral Service Education
accredited mortuary college plus an additional 60 semester hours of
college from a regionally accredited college or university.

I.e., for students with a bachelors degree from UCO the transcript will
state Degree Awarded: Bachelor of Science (date conferred) and major
in Funeral Service on the upper left hand comer of the transcript. For
Dallas graduates the transcript will state AAS degree (date conferred) on
the upper right hand corner.

Successfully complete the Arts portion and the Science portion of the
National Board examination and have the International Conference of
Funeral Service Examining Boards send the official results directly to the
Oklahoma Board office.

Submit a check or money order for the current calendar year original
licenses ($75 for funeral directors, $75 for embalmers) plus $100 for the
Oklahoma Law Examination. The license fee is prorated for licenses
approved after July 1 ($37.50 for funeral directors, $37.50 for
embalmers).
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All applications or any item requiring Board action must be received and
date stamped by the board staff NO LESS THAN fourteen calendar days
prior to the next Regularly Scheduled Board meeting.

Any person submitting an application or other item requiring Board
action received after the fourteen day deadline must make the request to
be placed on the agenda in writing to the Board. The person submitting
the application must personally appear at the Board meeting that is
being held responsible for the request.

All application received that do not contain the required documents, fees,
and/or signatures will be rejected.

Only after the Board has received and reviewed your application, verified
your credentials, and received your Official Scores from the
International Conference of Funeral Service Examining Boards will you
then be issued an admittance letter take the Oklahoma Law Examination
for Funeral Services.

After receipt of your admittance letter you may schedule you law
examination with the UCO Testing Center. Your law letter will contain the
contact information to the UCO Testing Center and the testing location. It
is generally available weekdays during periods the university is in
session.

Upon successful completion of the Oklahoma law exam, the UCO
Testing Center will notify the Board.

Your name will appear on the Board's agenda for the next regularly
scheduled Board meeting. Check the agenda on the Board's web page,
which is posted twenty-four (24) hours prior to the meeting. The Board's
meetings are open to the public and you are welcome to attend.

Following the meeting, check the meeting Notes on the website to see if
your license was approved. If approved, you will receive your license(s)
in about a week.

Please mail all documents to:
OKLAHOMA FUNERAL BOARD
3700 N. CLASSEN, STE 175
OKLAHOMA CITY, OK 73118



APPLICATION FOR ORIGINAL FUNERAL

DIRECTIOR AND/OR EMBALMER LICENSE
Updated 03/23/2015

I hereby make application for the purpose of seeking licensure as a funeral director and
embalmer in State of Oklahoma.

THIS FORM MUST BE TYPED. ANY APPLICATION RECEIVED THAT IS NOT TYPED
WILL BE REJECTED:

Full Legal Name: Sex:
(Last, First & Middle Initial)

Mailing Address:

Date of Birth: SS#:
Phone # ( ) Email Address:
Preferred method of contact (circle one):  USPS Mail Phone # Email

1. College or University attended to meet the 60 semester hour requirement:

2. Mortuary College:

Date of Graduation:

* Please have official transcripts enclosed with application or forwarded to
Oklahoma Funeral Board.

3. Apprentice number . Have you completed your apprenticeship?

If no, please explain:




4. Are you currently licensed as a Funeral Director or Embalmer in any other State?
*If yes, please list states you are licensed in:

5. Have you been convicted of a felony?
*If yes please attach a letter explaining the issue.

6. Have you been convicted of a misdemeanor related to the Funeral Service Licensing

Act, the prepaid benefits act, funeral service, or pertaining to the custody, care or
disposal of dead human remains, unfair trade practices or fraud?

*If yes please attach a letter explaining the issue.

7. Have you passed the National Board Examination (answer yes or no)?

Arts: Science:
*If yes, be sure to have official results sent to the Board.

8. Do you have a disability that requires a special accommodation for you to take the

State Law Examination?
*If yes, state the nature of the disability and type of accommodation requested:

9. Have you read and reviewed the Examination Security Contract?

**Please enclose Page 2 of the contract with all fields completed with this application.

10. Have you secured employment? If so, where?

11. Are you in compliance with the Oklahoma Tax Commission?

*To verify, call the Oklahoma Tax Commission at 405-522-6800

12. Are you in compliance with the child support provisions of 43 O.S. §391.1 et al?

*If no, please including the case number and the court or

administrative body in which it was filed.

13. Fees: NO FEES PAID TO THE BOARD SHALL BE REFUNDABLE.
Funeral Director $75 (after June 30 $37.50)
|| Embalmer $75 (after June 30 $37.50)
J:‘ Oklahoma Law $100.00




l, of lawful age, being first duly sworn,
full name of applicant

upon oath states, under penalty of perjury, as follows:

1) Understand that all documents submitted as a requirement of this
application are made part of this application and that any false documents
submitted herewith constitute cause for suspension or revocation of any
license or registration granted by this Board.

2) No fees paid to the Board will be refundable.

| have read the foregoing application and know the contents thereof, and the
matters and things therein stated are true and correct.

Signature: Date

NOTARY PUBLIC:

Subscribed and Sworn to before me this day of , 20
Signature,
SEAL My Commission Expires:

My Commission Number:




OKLAHOMA FUNERAL BOARD

Examination Security Contract

Welcome to your licensure examination experience. Before you are allowed access to
the examination, you must acknowledge that you understand and agree to the legal
rights and restrictions that help ensure the integrity of the examination process. This
acknowledgment also verifies that you recognize the importance of reporting valid exam
results to the licensing board.

Now that you have applied for a license and registered for your Oklahoma Law
Examination for Funeral Services, it is important for you to understand that you have
entered into a contract that create a binding legal relationship between you and the
Funeral Board, who created and own the examinations. Any breach of these
agreements can result in the invalidation of your examination score, a restriction or
prohibition from access to future examination administrations and you will be in violation
of 235:10-7-2 (24) which may lead to a sanction against your professional license up to
and including revocation.

Prior access to examination materials actually contained on this test can invalidate the
pass-fail determinations and threaten the integrity of the licensure process. Test takers
are prohibited from sharing examination materials actually contained on this test with
any person or entity. This prohibition includes any means of collecting or sharing this
protected information, such as through electronic duplication, recording devices, or any
other mechanism of removing or transmitting test questions or responses from the test
center — even recalling information from memory. If you have had prior access to actual
exam materials or been offered prior access to such materials, notify the Oklahoma
Funeral Board for further direction.

By signing this document, you are attesting to the fact that:

You have not been provided access to actual examination materials before this
test,

You will not access any such materials during the examination experience, and
You will not share any such protected information after your exam experience.
Please fill out the following page and keep this page for your records. Contact the

Oklahoma Funeral Board should you have any questions regarding the terms of the
contract for taking the Oklahoma Law Examination for Funeral Services.

3700 N. CLASSEN, SUITE 175, OKLAHOMA CITY, OKLAHOMA 73118
www.ok.gov/funeral PHONE: (405) 522-1790

Pagel


http://www.ok.gov/funeral

OKLAHOMA FUNERAL BOARD

[, , State that | have read the Examination
print full name

Security Contract regarding the Oklahoma Law Examination for Funeral Services. |
understand that this is a contract between myself and the Oklahoma Funeral Board, and
that a breach of this contract may result in the invalidation of my examination score, a
restriction or prohibition from access to future examination administrations and that |
may be found to be in violation of 235:10-7-2 (24) which may lead to a sanction against
my professional license up to and including revocation.

| understand that | am prohibited from sharing examination material actually contained
on this test with any person or entity whether that be through electronic duplication,
recording device, or any other mechanism of removing or transmitting test questions or
responses from the test center, including recalling information from memory. | further
state that | have not received any prior access to actual exam materials.

| understand that | must abide by University of Central Oklahoma’s Testing Center’s
protocol for taking a proctored test, and that | am prohibited from accessing any material
during the examination experience. | understand that to protect the integrity of the
examination, the Testing Center will not be allowed to inform me of any information
regarding my examination beyond informing me of a pass/fail result.

| hereby acknowledge that | have read the Examination Security Contract and that | will
abide by the contract as laid forth.

Signature

Printed Name

Date

3700 N. CLASSEN, SUITE 175, OKLAHOMA CITY, OKLAHOMA 73118
www.ok.gov/funeral PHONE: (405) 522-1790
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Reviewed by Comments
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Approved by Exec. Sec'y to Agenda

Approved by Board Sec'y
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