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Gina Smith, Administrative Programs Officer III 

DPS RECORDS MANAGEMENT  
 



CITATIONS 

 

Original copy to DPS 

 

Must be signed  by court clerk 

 

Only DA can amend charge 

 

Send facsimile if original lost 

 





OHP  E-CITATION 
 

Must Contain: 
Disposition 

Disposition Date 
Signature of Clerk 

 
DPS must close out all 
OHP citations – need 
final disposition for all 

OHP citations. 
 
. 

 



CONVICTIONS 

5 days to report conviction per Title 47 O.S., 
Section 18-101 

 

Conviction based upon: 

• Bond Forfeiture 

• Plea of Nolo Contendre 

• Plea of Guilty 

• Court (Jury) Conviction 

• Dismissed with Fines & Costs (CDL/CMV Only) 

• Deferral (CDL/CMV Only) 

 



FACSIMILE 
Send in lieu of original if 
lost or destroyed 
MUST include all 
information 
Do not use to remove 
suspension – FTA, FTC, FTP 

 
AMENDMENT 

To correct, amend, 
change or remove 
convictions from driving 
record 
 



Commercial DriverS (CDL/CMV)  
  
Held accountable by State and Federal Law.   
FMCSA – Federal Motor Carrier Safety Regulations Part 383.5  defines conviction  



VERBAGE DOES MATTER  

SUSPENSION VS. CONVICTION 
WITHDRAWAL VS. AMENDMENT 



Driving Under the Influence 

DUI Court Conviction DUI Implied Consent 

 Conviction submitted to 
DPS by Court Clerk 

 Criminal Case 

 Officer’s Affidavit 
submitted to Legal 
Division  of DPS 

 Implied Consent 
(Administrative Case) 

 



FINES AND COSTS 

 Established by state law or municipal 
ordinance 

 

 DPS does not offer advice or 
recommendations to courts regarding  
business procedures relating to fines and 
costs. 

 

 Contact your District Attorney with questions 



BOND SCHEDULE 

 If withdrawal box on citation is checked for 
DUS/Revocation/cancellation, the fine can  be 
doubled if written under Title 47 (state 
statute) using the state bail bond schedule. 

 

 If citation written under municipal code, the 
bail bond cannot be doubled unless the 
municipal code allows. 

 

 



DPS ONLINE COURT 
REPORTING SYSTEM (OCRS) 

    Suspensions and Withdrawals 



DPS Online Court Reporting System (OCRS) 
Contact Gina Smith 405-425-2198 
  or Kristy Kendall 405-425-2194 
• Schedule training/obtain login & password 

•          Approximately 15 minutes to set up new user 
•            Training done by phone 



www.dps.state.ok.us/occ/  
 

Oklahoma Court Clerks Manual (DPS Procedures) 
 

Oklahoma Motor Vehicle Violation Codes  
 

Amendment Form 
 

Memo & Addendum Regarding Masking of Convictions for CDL Holders 
 

OCIVS – Oklahoma Compulsory Insurance Verification System for Courts 
 
  

DPS Online Court Clerk Info 



(OCIVS) Oklahoma Compulsory 
Insurance Verification System for 
Courts 

  OCIVS System & Manual Provided for Court Clerks 
on DPS Online Court Clerk Info Page -  
www.dps.state.ok.us/occc/ 

 CONFIRMED = Insurance confirmed for vehicle 
 UNCONFIRMED = Insurance cannot be confirmed 

for vehicle 
 ADVISORY = Vehicle may be covered by a 

commercial insurance policy, may be self-insured or 
driver may have an operator’s policy.  Must rely on 
facts presented on verification form. 

 Questions/Concerns?  Contact DPS Help Desk 

   email:  hdesk@dps.state.ok.us   
  phone:   405-425-2086 
 

 



Records Management Contacts 
• Virgil Bonham, Director 

  Virgil.Bonham@dps.ok.gov  

   405-425-2047 

• Gina Smith, Admin Programs Officer III 

  Gina.Smith@dps.ok.gov  

    405-425-2198 

• Kristy Kendall, Admin Assistant I 

  Kristy.Kendall@dps.ok.gov  

   405-425-2194 
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